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eSubmittal - Nutrient Source Controls/Works of the District 
Letter Modification  
An Everglades Nutrient Source Controls (NSC) or Works of the District (WOD) permit is required of landowners or     

entities within or discharging to drainage basins that ultimately drain to the Northern and Southern Everglades.         

Generally, all lands are required to apply for an NSC/WOD permit.  Specific permit requirements can be located by   

clicking on the Permitting Services link at www.sfwmd.gov. 
 

To begin the application process, start Internet Explorer and type www.sfwmd.gov/ePermitting in the address bar, which 

will bring you directly to the ePermitting Home page. 
 

If you do not have an ePermitting account, you must first register as a user.  In order to establish a new user account, 

click on the Create Account icon (refer to Getting Started with ePermitting for detailed instructions).  Registered users 

can simply click on the Login icon. 

 

For additional information or if you have any questions, please contact us at epermits@sfwmd.gov.      

1. Click the eSubmittal link. 

2. Click the circle next to Nutrient Source            

Controls/Works of the District Permit. 

3. Click the Continue button. 
 

       Notes: 

Selecting the update/delete option allows access 

to a list of pending submittals. 

Selecting the process a routed submittal option 

allows you to route a pending submittal. 

Once the application type has been selected,     

corresponding tabs will appear to indicate what 

information/sections must be completed.  The 

Next and Previous buttons or links will allow  

navigation through the application process.  

All fields denoted with an * asterisk are required. 

There is the option to edit/delete information 

throughout the letter modification process. 

Submitting a NSC/WOD Letter Modification Application  

http://www.sfwmd.gov/�
http://www.sfwmd.gov/ePermitting�
mailto:epermits@sfwmd.gov�
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Submitting a NSC/WOD Letter Modification Application   

(Application Type) 
1. Select the Tributary associated with the            

application or registration. 

2. Click Next Page. 

3. Select the Type of Permit associated with the   

application from the drop down menu. 

4. Click Next Page. 

5. Click on the circle next to Letter Modification. 

6. Click Next Page or link. 

 

Submitting a NSC/WOD Letter Modification Application  

 (Type of Change) 

1. Enter the Permit Number. 

2. Click Search.. 

3. Check the box to confirm this is the correct 

permit number. 

4. Select the Type of Change you would like 

to make. 

5. Click the Next Page button or link. 



Page 3  of  20                                                                                 4/2012 

 

Submitting a NSC/WOD Letter Modification Application   

(Relevant Parties) 

1. Select the applicable type of       

organization using the drop down 

menu. 

2. To add Relevant parties, click on 

Add Parties. (You also have the 

option to edit/delete previous     

Relevant party information). 

3.  Enter Applicant/Owner informa-

tion (fields denoted with an * asterisk 

are required. 

4. Click the Save button. 

5. Repeat steps 2 through 4 until all 

relevant parties are entered. 

6. Click on the Attach Files button and 

attach applicable documents.      

(refer to the Attaching Files process 

for detailed instructions. 

7. Click the Next Page button or link. 
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Submitting a NSC/WOD Letter Modification Application  
 (Project Location) 

1. Enter the Project Name. 

2. Enter the City, Town or Village where the 
project is located. 

3. Click the Add Sections, Township, 

Range button. 

4. Select the County using the drop down 
menu. 

5. Enter the Section(s) applicable to the   
project. 

6. Select the Township applicable to the  
project using the drop down menu. 

7. Select Range applicable to the project  
using the drop down menu. 

8. Enter the Land Grant name if applicable. 

9. Click the Save button. 

11. Click on the Attach Files button and     

attach applicable documents.  (refer to the 

Attaching Files process for detailed       

instructions. 

12. Click the Next Page button or link. 
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Submitting a NSC/WOD Letter Modification Application  
(Pre-Application Meeting) 

1. Click the Add Meeting button. 

2. Enter pre-application details if applicable. 

3. Click the Save button. 

4. Attach files if applicable (refer to the Attaching 

Files process for detailed instruction). 

5. Click the Next Page button or link. 

 

 

Note:  This section is not a requirement.  However, 
first time applicants may benefit from talking with an 

agency reviewer prior to starting a project. 

Submitting a NSC/WOD Letter Modification Application 
(Unit Area Information) 

1. Enter comments for all edits and/or 

deletes to unit area related information 

2. Click Add Unit Area button, if         
applicable, to add Unit Area              

information.  

Note:  You have the option to edit/delete 
the previous unit area information. If editing 

an existing Unit Area ID, you will need to 

provide the reason for the change. 



Page 6  of  20                                                                                 4/2012 

 

Submitting a NSC/WOD Letter Modification Application  
 (Unit Area Information, continued) 

For a new Unit Area ID:   

 

1. Enter the Unit Area Name. 

2. Enter the Reason for Change in the information 
box. 

3. Click Add Structure button to add a new     
structure (fields denoted with an * asterisk are 

required), if applicable. 

4. Enter Structure Description. 

5. Select the SFWMD Unit Area from the drop 
down menu. 

6. Enter the Discharge Monitoring Plan            
information. (This information needs to be       

entered.) 

7. Click on Add Structure Components button. 

8. Select the Component Type from the drop down 
menu. 

9. Enter the Component Name. 

10. Select the Calibration Type from the drop down 
menu. 

11. Enter the Capacity. 

12. Click the Save button. 

13. Attach files if applicable (refer to the Attaching 

Files process for detailed instructions). 

14. Click the Save button. 
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Submitting a NSC/WOD Letter Modification Application  
(Parcel Information) 
1. Click the Add Parcel button. 

2. Enter the Tax ID. 

3. Enter the Acres. 

4. Select the County from the drop down menu. 

5. Select the Township from the drop down menu. 

6. Enter the Section information. 

7. Select the Range from the drop down menu. 

8. Enter the Owner/Operator’s Parcel information. 

9. If this is a new owner, download and attach an 

executed Parcel Certification form. 

10. Click Save. 

11. Click the Add Land Use and BMP Plan button. 
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Submitting a NSC/WOD Letter Modification Application  
(Unit Area BMP Information) 

1. Select the Landuse Description from the drop 
down menu. 

2. Check the applicable BMPs to the selected         
landuse. 

3. Click Save. 
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Submitting a NSC/WOD Letter Modification Application  
(Unit Area BMP Information) 
1. Click the Attach files button and attach             

applicable documents (refer to the Attaching Files 

process for detailed instructions). 

2. Click Save. 

3. Click the Next Page button or link. 
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Submitting a NSC/WOD Letter Modification Application  
(Existing Proposed Land Uses) 

1. Click Add Existing Proposed Land Uses button. 
(You have the option to edit/delete the existing  

proposed land uses) 

2. Select the Crop Type/Land Use from the drop 
down menu. 

3. Enter the estimated Acreage. 

4. Enter any additional information, if applicable. 

5. Click Save. 

6.  Click the Attach files button and attach applicable 
documents (refer to the Attaching Files process for 

detailed instructions). 

7. Click Next Page. 
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Submitting a NSC/WOD Letter Modification Application  
(Associated Permits Information) 
1. Check the applications that are being submitted 

concurrently with activities associated with the     

proposed changes. 

2. Click the Add Associated Permits button. (You 
have the option to edit/delete other associated per-

mits.)   

3. Select the Unit Area ID from the drop down menu. 

4. Enter the Associated Permit number. 

5. Enter Authorization information. 

6. Click Save. 

7.  Click the Attach files button and attach             
applicable documents (refer to the Attaching Files 

process for detailed instructions). 

8. Click Last Page. 
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Submitting a NSC/WOD Letter Modification Application  
Submittal Management (Verify Data Submittal) 

1. Click in the circle next to Verify Data        

Submittal. 

2. Click on Continue button. 

3. Verify that there is a check mark in each 
box. 

4. Click the Back to Submittal                

Management button. 

5. Click in the circle next to Edit                

Submittal if updates need to be made. 

6. Click the Continue button. 

7. Make applicable updates. 
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Submitting a NSC/WOD Letter Modification Application  
Submittal Management (Attach Documents) 

1. Click in the circle next to Attach Documents. 

2. Click the Continue button. 

3. Click the applicable Attach Files button(s). 

4. Click the Browse button. 

5. Select the applicable file. 

6. Click the Open button. 

7. Select the applicable document type from the 
drop down menu. 

8. Enter description if applicable. 

9. Click the Done Button. 

10. Repeat process for each file being attached. 

11. Click the Back to Submittal Management button 
once all files have been attached. 

 

Notes: 

 Files attached during the application process 

should not be duplicated. 

 Attached files are archived and available online for 

the public to review.  Therefore, the following is 

recommended: 

- File type - .pdf 

- Maximum files size - 50 MB (megabytes) . 

- File name - Do not include a period (.) within 

the file name.                                              

- Combine multiple maps into one file. 
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Submitting a NSC/WOD Letter Modification Application  
Submittal Management (Route Submittal) 

1. Click in the circle next to Route/Recall         

Submittal for Purpose. 

2. Click the Continue button. 

3. Click the Add Routing button. 

4. Click in the box next to the applicable type of 
user. 

5. Enter the first and last name of an existing 
user. 

6. Click the Search Names button. 

7. Select the Purpose using the drop down menu. 

8. Enter a description of why you are routing the 
submittal. 

9. Click the Route button.  

       or 

10. Enter email address if a new user. 

11. Click the Send Email button 

12. Click the Back to Submittal Management     
button. 

 

Note:  The application cannot be completed until a 
routed submittal is returned to the Originator. 
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Submitting a NSC/WOD Letter Modification Application  
Submittal Management (Route Submittal to Originator) 

1. Click the link in the Routing Notification email. 

2. Click in the circle next to Do you want to process 

a routed submittal. 

3. Click in the circle next to Edit Submittal, Payment 

or Seal Engineering Documents. 

4. Click on the applicable submittal number link. 

5. Click in the circle next to Edit Submittal. 

6. Click the Continue button. 

7. Edit the submittal if necessary. 

8. Click the Last Page button or link. 

9. Click the OK button. 

       or 

10.  Click in the circle next to Seal Engineering  

Documents. 

11. Click the Continue button. 

12. Complete seal process (refer to Seal Engineering 

Documents process for detailed instructions). 

13. Click in the circle next to Return Submittal to 

Originator. 

14. Click the Back to Submittal Management button. 

15. Click in the circle next to Return Submittal to 

Originator. 

16. Click the Continue button. 

17. Select the Purpose to be routed back using the 

drop down menu. 

18. Click the Continue button. 

19. Select the Status using the drop down menu. 

20. Click the Return Back to Originator button. 
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Submitting a NSC/WOD Letter Modification Application  
Submittal Management (Seal Registered Professional Documents) 

1. Click in the circle next to Seal Registered         

Professional Documents. 

2. Click the Continue button. 

3. Enter the name of the Professional Engineer that 
is signing the document. 

4. Enter the license number of the Professional   
Engineer that is signing the document. 

5. Click the box next to the applicable file(s). 

6. Click the Authenticate & Produce Signature 

Document button. 

7. Click the Print Signature Document tab. 

8. Click the circle next to applicable file. 

9. Click the Print Signature Document button. 

10. Print, sign, seal and mail signature document to 
applicable service center. 

11. Repeat process for each document requiring seal 

verification. 

12. Click the Back to Submittal Management button. 
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Submitting a NSC/WOD Letter Modification Application  
Submittal Management (Print Submittal Form) 

1. Click in the circle next to Print Submittal Form. 

2. Click the Continue button. 

3. Print application if a paper copy is needed. 

4. Click the Back to Submittal Management        

button. 
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Submitting a NSC/WOD Letter Modification Application  
Submittal Management (Submit Application) 

1. At the Submittal Management Page, click on the 

circle next to Submit Application. 

2. Click Continue. 

3. Click in the circle next to the selected payment    

option. 
 

Note: If payment is being made at another time 

(Yes, Pay Later option), click the Continue but-

ton to complete the submittal. 
 

4. Click in the box next to I agree to the above. 

5. Click the Pay button. 

6. Click the Pay Now button. 

7. Click in the circle next to the applicable payment 

method. 

8. Click the Pay Now button. 
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Submitting a NSC/WOD Letter Modification Application  
Submittal Management (Submit Application) 

Payment by credit or debit card - 

1. Enter payment information (fields denoted with an * 

asterisk are required). 

2. Click the Submit Payment button. 

3. Click the Yes button once credit/debit card         

information is verified. 

4. Click the Return to Pending Submittals button or 

the Logout link once confirmation is received 
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Submitting a NSC/WOD Letter Modification Application  
Submittal Management (Submit Application) 

Payment by personal or business check - 

1. Enter payment information (fields denoted with an * 

asterisk are required). 

2. Click in the box next to the Authorization to Debit 

Bank Account statement. 

3. Click the Submit Payment button. 

4. Click the Yes button once personal/business check 

information is verified. 

5. Click the Back to Pending Submittals button or 

the Logout link once confirmation is received. 

 
Note: Third party checks are not acceptable. 
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